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HOJIOKEHUE
00 opranu3zanum padoTsl ¢ MEPCOHATBLHBIMH TAHHBIMHU

OO0111e MOJIOKEHUSI

1. Hacrosiee [Tonmoxenne onpenensier MOJUTUKY  YacTHOrO
00pa30BaTEIbHOTO YUYPEKJIEHUS JOMOJHHUTEILHOrO oOpa3zoBaHusa «Jlerckas mikosa
uckycctB Csito-AnekcueBckoil IlycteiHn» (Hajnee — yupexieHue, orneparop

MIePCOHAIBHBIX JAHHBIX, OIIEPaTOP) B OTHOIIIEHUH 00paOOTKH MePCOHATBHBIX JIAHHBIX,
a TaKXKe MOPSI0K OpraHu3alMK paboThI orepaTopa ¢ MepCoOHATbHBIMU JaHHBIMU.

2. I[Tomumo  Hactosimero I[lonmoxkeHuss  omnepatop  PyKOBOIACTBYETCS
denepanbHbIM 3aKOHOM OT 27 utofig 2006 r. Ne 152-®3 «O nepcoHaIbHbIX JTaHHBIX)»
(manee — ®denmepanbubiii 3ak0H «O IEPCOHANBHBIX JAHHBIX»), HOPMATHBHBIMHU
nmpaBoBbIMH  akTamu  Poccuiickori ®@enepanuy, BHYTPEHHUMHM JOKYMEHTAMU
YUPEKICHHUS.

3. B coorBerctBun ¢ myHkroM | craten 3 @enepanbHOro 3akoHa «O
MEePCOHAIBHBIX JaHHBIX» TOJ TEPCOHAIBHBIMU JIaHHBIMM TTOHUMAETCS JIr00as
uHpopMarusi, OTHOCSIIAsICA TPSIMO WJIA KOCBEHHO K OMNPEICIICHHOMY WU
onpenensseMomMy (pU3MUYECKOMY JHIY (Jajiee — CyOBEKTY MEePCOHANBHBIX JAaHHBIX), B
TOM 4HCJIe ero paMumus, uMsi, OTYECTBO, JlaTa U MECTO POXKACHUS, aipec, CEMEUHOE,
CoIlMaJIbHOE, HWMYIIECTBEHHOE TMOJIOKEHHEe, O00pa3zoBaHHe, mpodeccus, T0XObI,
cBelieHUs1 0 (haKTaxX, COOBITUSX U OOCTOSTENHCTBAX KMU3HHU W Apyras WHpOpMaIus,
MO3BOJISIONIAS UACHTU(UIIUPOBATH CYyObEKTa MEPCOHATBHBIX JAaHHBIX.

4, K nepcoHabHBIM JJAHHBIM TaK)K€ OTHOCSTCS:

M300pakeHNE CYObEKTa IEPCOHATBHBIX JaHHBIX;

ayJIMO3aMKICH U BUJICO3AMKCH C YIaCTHE CYOBEKTa IEPCOHATLHBIX JTaHHBIX.

d. CyObeKTaMu MepCOHANTBHBIX JIAHHBIX SBIISTFOTCS:

PaOOTHUKY YUPEIKICHUS;

JIMIAa, OCYIIECTBIISIIONINE TEJarorMuecKyto ACSATeIbHOCTh IO TIpa)daHCKO-
MIPABOBBIM JIOTOBOpaM;

KaHJMaThl HA BAKAHTHBIE 1OJKHOCTH;

JeTH paOOTHUKOB, B OTHOIIIEHUH KOTOPBIX BHITIIIAUMBAIOTCS AJIMMEHTHI, OBIBIITHE
Cynpyru pabOTHUKOB;

WHIMBU1yaJbHbIE MIPEANTPUHUMATENIN — KOHTPAreHThI OIepaTopa;



COBEpPIICHHOJIETHHE 00yUalOIUeCs;

HECOBEPIICHHOJETHUE OOydJaromuecs, OT WMEHH KOTOPhIX JCUCTBYIOT
pPOJIUTENM (3aKOHHBIE MPEJCTABUTENN);

pOAUTENH (3aKOHHBIE MPEICTABUTENN) HECOBEPIICHHOIETHUX O0yYarOIINUXCS;

rpakJaHe, HalpaBUBILIKME OOpallleHUEe B YYPEKICHUE B COOTBETCTBUHM C
®enepanbHbiM 3aKOHOM OT 2 Mast 2006 r. Ne 59-®3 «O mopsigke paccMOTpEHU
oOpainenuii rpaxaan Poccutickoit deaeparumy;

MHBIE JIMIIA, IEeATCIIbHOCTh KOTOPBIX CBsI3aHAa C yUpEeKICHUEM (K HUM OTHOCSATCS
KOONTUPOBAHHBIEC YJICHBI IMOMEYUTEIBCKOTO COBETa U (MJIM) COBETa YUYPEKICHHUS,
YJIeHbI HA0II0JaTEILHOTO COBETA, HE SIBJISIFOIIUECS PAOOTHUKAMU YUPEIKICHUS; YICHBI
KOMHCCUU TI0 YPETyJIMPOBAHUIO CIIOPOB MEXKJY Yy4YaCTHHUKaMH OOpa30BaTEIbHBIX
OTHOIIICHUIA, YlIeHbl ~ KOMHCCHMU 1O  npoduiaktuke  0e3HaA30pHOCTH
HECOBEPIIICHHOJICTHUX | JI.).

6. OG6paboTka TMEPCOHANBHBIX JAHHBIX BKJIOYAET B ce0s CIEIYIOIINE
JNEUCTBUS: COOp, 3aMKuCh, CHUCTEMATHU3AlMI0, HAKOIUICHUE, XPAHECHHE, YTOUYHCHUE
(oOHOBNEHME, U3MEHEHHUE), U3BJICUCHHUE, HCIOJIb30BAHUE, nepeaavy
(pacnpocTpaneHue, MpeAOCTaBICHUE, HOCTYI), O00e3InYrMBaHue, OJOKUPOBAHMUE,
yAQJICHUE, YHUUYTOKEHHUE MEPCOHATIBHBIX JAaHHBIX.

7. OO0paboTKa MEePCOHAIBHBIX JaHHBIX B YUPEKICHUHM OCYIIECTBISICTCS B
LEeTsX:

OCYIIECTBJICHUSI 00pa30BATENBHOMN €SI TEIbHOCTH;

oOecrieueHus: KaapoBoil pabOThl, B TOM YHUCJE HAJOrOBOT0O yyeTa, mojodoopa
NepPCOHANA;

paccMOTpeHus oOpaleHu rpax/iaH;

MH(POPMHUPOBAHUS HEOTPAHUUYEHHOI'O Kpyra JIUI[ O JEATEIBHOCTH (BKJIIOYAs
JIOCTUKEHUS) YUPEKICHUS U YUaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH;

OCYILIECTBJICHUSI BUJIOB JCSATEIBLHOCTH YUPEXKACHUS, MPEAYCMOTPEHHBIX €ro
YCTaBOM.

8. VYrpaasiomuil TUPEKTOP YUIPEKIACHUS OCYIIECTBIIAECT OOIUN KOHTPOJIb
COOJIIOJIEHUS MEp TIO 3aIUTE MEePCOHATBHBIX JAaHHBIX, 00ECIIEYMBAET 03HAKOMIICHHE
pabOTHUKOB O] POCHUCH C JIOKAJIbHBIMA HOPMATUBHBIMH aKTaMH, B TOM YHCIIE C
HacrosmuM IlojoxkeHueM, a Takke HCTpeOOBaHHME ¢ PaOOTHHUKOB 0O0S3aTEILCTB O
HEpasrialleHUH MePCOHAIbHBIX JaHHBIX.

Q. B ciywyae peopraHuzanud y4pexI€HHUSI BCE MaTepUalbHbIE HOCUTEIH
MEePCOHATBHBIX JIaHHBIX TIEPEaloTCs ero mpaBomnpeeMHUKy. [lpu nuKBUIaIUM
YUPEKJICHUS OYMaKHbIE BEPCUH JTOKYMEHTOB, COJIEpIKAIIUX MEPCOHAIBHBIC JTAHHbIC,
nepenatorcsi B ['ocymapcTBeHHBI apxuB  SIpocinaBckoit  001acTH, OCTalbHbBIC
MaTepUuajibHble HOCHUTEIM TIEPCOHAIBHBIX JIAHHBIX YHUYTOXKAIOTCS B TMOPSIKE,
npeaycMoTpeHHoM HacTosiuM [lonoxxeHuem.

OO0paboTKa MEepCOHATBLHBIX TAHHBIX B IEJISIX
OCYIIECTBJICHUST 00pa30BaATEIBLHOM NESITEIHHOCTH



100 B  wmemsix  ocymiecTBI€HHs ~ OOpa3oBaTENbHOM  J1€ATEIBHOCTHU
00pabaThIBAIOTCS CIIEMYIONTUE KAaTErOPUU MEPCOHATBHBIX JAHHBIX OOYJarONUXCS H
poauTenei (3aKOHHBIX MPEACTABUTENCH ) HECOBEPIICHHOICTHUX 00yYaOLIUXCSI:

1)  dbamunms, uMst, 0OTYECTBO (B TOM YHUCIIE TIPEABLIYIINE (PaMHUINH, UMEHA U
(WH) OTYEeCTBA, B Cllydac UX U3MCHEHUS);

2)  YHUCIIO, MECHII, TOJ POXKICHUS;

3)  MecTo pOXKICHUS;

4)  cBemeHUs O rpaKIaHCTBE (B TOM YHCIIE MPEIBIIYIIME TPAKIAHCTBA, HHBIC
IpaXIaHCTBA);

5)  HaUMOHAJBHOCTH;

6) BuI, cepus, HOMEp JOKYMEHTa, YJOCTOBEPSIONICTO JUYHOCTh, JaTa
BbI/IaY¥, HANMEHOBAHHUE OPraHa, BHIJABIIIETO €T0;

7) aZpec U JaTa pEerucTpally MO MECTY KUTEJIbCTBA (MECTY MpeObIBaHMUs ),
aapec GaKTUIECKOTO MPOKUBAHUS;

8)  HOMep KOHTaKTHOTO TenedoHa, aipec MEKTPOHHOMN MOYTHI HITH CBEICHUS
0 JIPYyTHUX CIOCo0ax CBS3H;

9)  PEKBUBHUTBHI CTPAXOBOTO CBHUJETEILCTBA OO0S3aTEILHOTO IMEHCHOHHOTO
CTpaxOBaHUS;

10) wmaeHTU(UKAIMOHHBIA HOMEP HAJIOTOIUIATEIIBIINKA;

11) peKBU3UTBHI CBUACTEIBCTBA TOCYAAPCTBCHHON PErHCTPAIlldd  aKTOB
IPaXKJAHCKOTO COCTOSIHUS;

12) cBeJecHHS O COCTaBE CEMbH U O MOJHOPOIHBIX U HEMOJTHOPOIHBIX OPaThIX
U (WJIK) cecTpax;

13) cBencHHS O IEHCHOHHOM O0ECIICYCHUN, HHBAJTUIHOCTH;

14)  cBeaeHHS O COCTOSIHHH 3JI0POBBS;

15) cBenmeHus o 3a00JIEBaHUAX;

16) cBemeHHUs O MpaBe Ha JIbIOTHI;

17) cBemeHwus, couepikalyecs B J0roBope 00 oOpa3oBaHMHU (B cilydae €Cliu
JIOTOBOp 00 00pa30BaHUU HEOOXOAUM B COOTBETCTBUU ¢ DeepaibHBIM 3aKOHOM OT 29
nekadps 2012 r. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit denepannny);

18) paspelieHre YUpeAWTENS YUPEXKACHUS O MpHEMe Ha OOydYeHHE II0
oOpa3oBaTeILHON MpOrpaMMe HAvaJIbHOTO OO0INero oOpa3oBaHHsSA Miadlie 6,5 wiH
ctapiie 8 neT (Ipy HAIUYKHN);

19) cBeaeHMs O  TMPEObIAYHICH ~ OpraHM3alud,  OCYIICCTBISIOIICH
00pa30BaTENbHYIO IEATEIbHOCTB;

20)  3aKIOYEHUS ICHXOJIOT0-MEIUKO-TICIarOrnYeCKOi KOMUCCHH,

21)  KOIUM MCUXOJIOTUYCCKUX TECTUPOBAHMIA;

22) aynMo3amluCH C y4acTHEM CYOBhEKTa MEePCOHAIBHBIX IaHHBIX;

23) BHJIEO3AINHUCH C YUACTHEM CyOBEKTA MEPCOHATBHBIX JaHHBIX;

24)  (doTomzoOpakeHus ¢ yyacTHEeM CyObEKTa EPCOHATIBHBIX JaHHBIX;

25) WHBIC MEpPCOHAIBHBIC TaHHBIC, HEOOXOMUMBIC IS JOCTHIKCHHUS LEITH
00pabOTKH MEPCOHANBHBIX TaHHBIX.
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OO0paboTKa MEePCOHATBLHBIX TAHHBIX B MEISIX
OCYILIECTBICHUS KaApOBOM pabOThI

11. B mensx obecrieueHns KaapoBoi padOThI, B TOM YHCIIC HAJIOTOBOTO YUETa,
noadopa TmepcoHalla 00pabaThIBAIOTCA CIEAYIONIME KAaTerOpUuM MEePCOHAIBHBIX
JTAHHBIX:

1)  ¢amunus, uMs, 0TYECTBO (B TOM YHCIIE Ipeablaymye (aMuini, UMEHa 1
(W) OTYECTBA, B Clly4ae UX U3MCHEHU);

2)  YHUCIIO, MECHII, TOJ POXKICHUS;

3)  MecTo pOXKICHUS;

4)  cBeleHUS O IPaKAAHCTBE (B TOM YHCIIC MPEABLIYIIHE TPakIaHCTBA, HHBIC
rpakJ1aHCTBA);

5)  HaIMOHAIBLHOCTD,

6)  BuA, cepus, HOMEP JOKYMEHTa, YJIOCTOBEPSIOIIECTrO JIMYHOCTH, J1aTa
BBIJIa4M, HANMEHOBAHUE OPTaHa, BBIIABIIIETO €T0;

7) aJpec U JaTa pEerucTpaliy M0 MECTY KUTEJIbCTBA (MECTY MpeObIBaHMUs ),
aapec GaKTUIECKOrO MPOKUBAHUS;

8)  HOMep KOHTaKTHOTO TesiedoHa, aIpec ACKTPOHHOMN MOYTHI WM CBEICHUS
0 JIPyTHUX CIIOC00axX CBSI3H;

9)  pEeKBU3HTBHI CTPAXOBOI'O CBHUJIETEIBCTBA 00A3aTEIBHOTO IECHCHOHHOTO
CTpaxOBaHUS;

10) wumeHTH(UKALMOHHBIA HOMEP HAIOTOILIATCIIBIINKA;

11) peKBU3UTBI CTPAXOBOTO  MEIMIIMHCKOTO  IOJIMCa  00S3aTeIBLHOIO
METUITUHCKOTO CTPAaXOBAHMS;

12) peKBU3UTHI CBHJCTEIBCTBA TIOCYJAPCTBEHHOM pErvuCcTpalid  aKTOB
IPaKIAHCKOTO COCTOSTHUS;

13) cBemeHHs O CEMEHWHOM IIOJIOXKEHUHU, COCTaBE CEMbU U O OJU3KHUX
POJICTBEHHHKAX (B TOM YKCJI€ OBIBIIUX);

14)  cBeneHHs 0 OEPEMEHHOCTH JKCHIIMHBI;

15) cBemeHHs O ICHCHOHHOM O0€CIICUEHHH, NMHBAIUIHOCTH,

16) cBedeHHs O rOCYIAPCTBEHHBIX U BEIOMCTBEHHBIX HAarpajax;

17)  cBedecHHS O HAIMYMH WJIH OTCYTCTBUHU CYJAUMOCTH;

18) cBedecHHS O BOMHCKOM yUYE€Te ¥ PEKBH3HUTHI JOKYMEHTOB BOMHCKOTO yUETa;

19) cBedeHHMs O BiaJCHUH HHOCTPAHHBIMHU S3bIKAMH, YPOBEHD BJIaICHUS,

20) cBeneHus 00 0OpazoBaHuM (KOT/Ia M KakKe 00pa3oBaTe/ibHbIC, HAYYHBIC U
WHBIC OpTaHMU3aIlMUd OKOHYMWJI, HOMEpa JIOKYMEHTOB 00 oOpa3oBaHuu U (WIH) O
KBATM(UKAIINKA, HApPABIICHUE TOJTOTOBKH WJIU CIICIIMAILHOCTH IO JOKYMEHTY 00
o0pa30BaHUU U O KBaTU(UKAIUH, KBATU(DUKAIKUSA);

21)  cBeAcHMS O JTOMOJHUTEILHOM MPO(PEeCCHOHATBPHOM 00pa30BaHNH;

22) cBeneHus 00 YYCHOU CTEINIECHH, YYCHOM 3BaHUM;

23)  CBeACHHS O COCTOSIHMH 3I0POBBSI;

24)  cBeaeHMs 0 3a00JICBAHUAX;

25) cBeACHHWS O TPYIOBOHW JAESITEILHOCTH, CBEICHUS O IPEKHEM MeECTe
paboThI, B TOM YHCJIE CYMMBI 3apab0TKa, pEKOMEH AN TIPEKHETO paboToaaTeNs,



26) cBeacHMs, COACpKAIIHeCsS B TPYIOBOM JIOTOBOPE, JIOTOTHHTEIHLHBIX
COTIAMICHUSAX K TPYJOBOMY JIOTOBODY;

27)  y4YCHUYECKHH JOTOBOP;

28) cBemeHMs 00 aTTECTAIlUH;

29) cBeACcHMS O €KErodHBIX OIJIAYMBAEMBIX OTIYCKaX, YUeOHBIX OTITYCKaxX U
OTITyCKax 03 COXpaHEHUs JCHEKHOTO COJCPIKAHMUS,

30) cBemeHHs O A0XOJax, pacxojgax, o0 HMYINECTBE M 00s13aTelbCTBax
UMYIIIECTBEHHOTO XapaKTepa;

31) cBeacHHS O HMOOIIPEHUAX U JUCIMILIHHAPHBIX B3bICKAHHSX;

32) cBeacHHS O CIIYy)KEOHBIX PacCaCI0BaHUAK,

33) PEKBU3HTHI TEKYIIETO cUeTa B KPSAUTHOW OpraHu3alliy;

34) cBeaeHUS O IIPaBe HA JIBIOTHI;

35) cBeacHHS O TOHOPCTBE;

36) cBeacHUS O HEOOXOAMMOCTH YX0/1a 33 OOJBHBIM WICHOM CEMBH;

37) ayauo3alucH ¢ y9acTHeM CyObheKTa MePCOHATBHBIX JaHHBIX;

38) BHIeO3amMCH C y9acTHEM CyObhEKTa MEPCOHATBHBIX JaHHBIX;

39) GdoToM300paKEHUS C yIacTHEM CYObhEeKTa MEPCOHAIBHBIX JTAHHBIX;

40) wuHbIE TEPCOHANBHBIC MaHHBIC, HCOOXOAUMBIC JISI JOCTHIKCHMS ICIIH
00pabOTKH MEPCOHAIBHBIX JaHHBIX.

12. Kareropum CyOBEKTOB, MIEPCOHAILHBIC JTAHHBIE KOTOPBIX
00pabaThIBAtOTCS:

PaObOTHUKH YUPEIKICHUS;

JIUIA, OCYIIECTBIISIOIIME IEAAarorH4ecKyr0 JIesTeIbHOCTh I10 TI'pakIaHCKO-
IIPABOBBIM JIOTOBOPAM;

KaHIAIaThl HA BAKAHTHBIE JOJDKHOCTH;

JICTH paOOTHHUKOB, B OTHOIIICHUH KOTOPHIX BBIIIJIAYUBAIOTCS ATMMEHTBI, ObIBIIIHE
Cynpyru pabOTHHUKOB.

O06paboTKa MepCOHANIBHBIX TAHHBIX B LIEJIAX PACCMOTPEHUS
oOpallleHuit rpaxaaH

13. Ilpu paccmoTrpenun oOpameHuid rpaxnan Poccuiickoit ®Deneparnuu
00pabaThIBAIOTCS CIEMYIONTUE TIEPCOHATBHBIC TAHHBIE:

1) dbamMuusi, UMsi, OTYECTBO (HAIMYHNH);

2)  TOYTOBBIN aapec;

3)  aapec SIEKTPOHHOM IMOYTEHI;

4)  yKka3aHHBII B 0OpalleHNH KOHTAKTHBIH TenedoH;

5)  uHBIC TEpPCOHANbHBIC JaHHBbIC, yKa3aHHbIC B OOpalllCHWH, a TaKKe
CTaBIIME€ W3BECTHHIMU B XOJE€ JIMYHOTO TMpHeMa TpaxiaaH WIA B Mpolecce
paccMoTpeHust oOpaInieHus.

O6paboTka nepcoHaIbHBIX JIAHHBIX B LEJIAX
UH()OPMUPOBAHKS HEOTPAHUYCHHOTO KpyTa JIUI] O
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NEATEIbHOCTH (BKJIIOUasl TOCTUXKEHHUS) YUPEKACHUS U
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIECHUN

14. B uensx nuHGOpMUPOBAHKS HEOIPAHUYEHHOTO KpyTa JHL O JeATEIbHOCTH
(BKJITIOUYAsl JOCTHKEHUS) YUPEXKJICHUS U YYACTHUKOB 0Opa30BaTENIbHBIX OTHOIICHUN
MHQOPMAIIMOHHBIX ~ pecypcax  omeparopa  o0OpabaTbiBalOTCS  CIEAYIOIINE
MEPCOHAJIbHBIE TAHHbIE:

NIEPCOHAJIbHBIC JIaHHbIE PA0OTHUKOB YUPEKICHHUS:

1)  damunus, uMs, OTYECTBO (HATUUHH);

2)  3aHHMaeMasi JOJUKHOCTD (JOKHOCTH);

3)  mpenojaBaeMble TUCIHUILIMHEI,

4)  HauMEHOBaHHE HAIIPABJICHUS MTOJTOTOBKH U (MJIM) CIICIIUATIBHOCTH;

5)  nmaHHBIEe O TOBBINICHWH KBaM(MUKAIMU u (WiK) MnpodeccuoHanbHOM
NEePEenoAroTOBKe (MpU HAIUYHUN);

6)  oOmmwmii crax paboTHI;

7) CTa)< pabOTHI MO CIEIUAIBHOCTH;

8)  HOMep KOHTaKTHOTO Tese(hOHa, aIPeC AIEKTPOHHOU MOUYTHI;

9)  ¢orouzoOpakeHHE C ydyacTUEM CyObEKTa MePCOHATIBHBIX TAHHBIX;

10) BuzEeo3amucH ¢ y4acTHEeM CYyOBEKTa MEPCOHAIBHBIX JaHHBIX;

11) wHBIC TEpCOHANbHBIC IaHHBIC, HEOOXOAMMBIC IJISi IOCTHKCHUS IICIH
00pabOTKH IMEPCOHAIILHBIX JaHHBIX;

HepCOHAJIbHbIE JaHHbIE 00YUaIOIINXCS YUPEKICHUS:

1) (dbaMuIus, UMs1, OTYECTBO;

2)  ;aTa poXJICHUs, BO3PACT;

3)  ypoBeHb 0Opa30BaHMS,

4)  xiacc/ rpymnima;

5)  wuHboOpMarus 0 goCTIKEHMIX (To0eaax, MPU30BBIX MECTaX U YYaCTHUSX B
pa3IMUHBIX KOHKYpCaxX, B KOTOPHIX pEOCHOK NpPHHHMAET Y4YacTHE B KadecTBE
O0Oy4YaroIIerocs: yupexaeHus);

6)  dorTonszoOpakeHue ¢ yuactueM CyObeKTa EPCOHATBHBIX JAHHBIX;

7)  DJEKTPOHHBIC o0Opa3bl (CKaHMpPOBaHHBIE KOITHH ) rpamor,
OJlarogapHOCTEH, TUIIOMOB;

8)  BuEO3amKCH C y9acTHEM CYObEKTa MEPCOHATBHBIX JAHHBIX;

9)  wuHbBIC MEpPCOHATbHBIC TAHHBIC, HECOOXOJMMBIC JUIS TOCTIKCHHS LENN
00pabOTKH MEePCOHATBHBIX TAHHBIX.

Jauda cornacus Ha 00pabOTKy MEePCOHAIBHBIX IaHHBIX
1L OCYILIECTBIICHUS 11eJieit 00paboTKH MepCOHATBHBIX
TTAaHHBIX
B cooTBeTcTBUH C [lonoxkennem

15.  CoOop, 3anuch, cucTeMaTH3aIus, HAaKOIIJIEHUE U yTOUYHEHHE (OOHOBJIEHHUE,
W3MEHEHHE) MIEPCOHATBHBIX TAHHBIX OCYIIECTBIISIETCS ITyTEM:
1) HEIMOCPEICTBEHHOTO TIOJIYICHHSI OPUTUHAIIOB HEOOXOUMBIX JOKYMEHTOB
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(3asiBIICHUE, TPYMOBas KHUXKKA, MEIWIIMHCKAs KHWKKA, aHKETa, WHBIC JTOKYMEHTHI,
NpEeIoCTaBlIsieMble TPU TMOCTYIUIGHWH Ha paboTy, IpHU TNpuemMe Ha OOydeHue B
YUpEKIACHUE);

2)  KONHUPOBAHUS OPUTHHAJIOB IOKYMCHTOB,;

3)  BHECEHHUs CBEICHHI B ydeTHbIC OPMBI (Ha OYMaKHBIX M AJIEKTPOHHBIX
HOCHUTEJISX);

4)  ¢dopMHUpOBaHHS NIEPCOHATBHBIX JAHHBIX B X0JI¢ KQJAPOBOH pabOTHI;

5)  BHECEHHS TICPCOHAJBHBIX JAHHBIX B HMH()OPMAIMOHHBIC CHCTEMBI
YUpEeXKACHUS, UCTIOJB3YEMbIE YUPEKICHUEM.

16. Ucrounukom uHopmanuu 000 BCEX MEPCOHANBHBIX JAHHBIX SBISETCS
HETMOCPEJCTBEHHO CYOBEKT MEPCOHANIBHBIX JAHHBIX (€r0 3aKOHHBIM MPEICTABUTEND).
Ecnu mepconanbpHbIe JaHHBIE MOKHO TOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
CyOBEKT MEepCOHANbHBIX JaHHBIX IOJDKEH OBITh 3apaHee B IMUCbMEHHOW (opme
YBEJOMIIEH 00 3TOM M OT HEro JOJDKHO OBITh MOJYyYE€HO NMUCBMEHHOE COTJacHe.
VYupexxaenue o0053aHO COOOIIUTh CYOBEKTY MEpPCOHAIBHBIX JAaHHBIX O ULEJsX,
IpENoiaraéMbIX MCTOYHUKAX U CHOCO0axX MOJMYYeHHs MEPCOHAJIBHBIX TaHHBIX, a
TaK)Ke O MOCTEACTBUAX OTKa3a CyObeKTa MEePCOHATBHBIX JAaHHBIX JaTh MUCHMEHHOE
corJiacue Ha UX MOJy4YEeHHE.

17. Cornacue cyObeKTa MepCOHAIBHBIX JAaHHBIX HA 00pab0TKY yUpeKICHUEM
MEPCOHANIBHBIX JJAHHBIX JTAETCH:

JUIIOM, TTOCTYMAIOIIUM Ha padoTy, — MPHU 3aKIIOYECHUU TPYAOBOTO I0TOBOPA;

KaHJIUJATOM Ha BAaKaHTHYIO JIOJDKHOCTh — IIPU HAIPaBICHUU PE3IOME WITU
HENOCPEICTBEHHO /10 Havyana co0ece0BaHus;

JIUIIOM, TIOCTYTAIOIIUM Ha O0yUeHUE, POAUTENEM (3aKOHHBIM MPEACTABUTEIIEM )
HECOBEPIICHHOJIETHETO TpakJaHMHA — TPH BO3HUKHOBEHHWU O00pa30BaTEIbHBIX
OTHOIIICHUH,

WHBIM JTUIIOM — TIepe]] moJaueil oOpalieHus B yUpekIeHUE WK Mepel HauaaoM
3acellaHus TPaXKIaHCKO-IPaBOBOrO0 COOOIIECTBA, HA KOTOPOE BIIEPBbIE MPUTIIALIEHO
JIMIIO, YYaCTBYIOIIEE B ACSITEILHOCTU YUPEKICHUS.

18. Ooyuarommuecs, poauTenu (3aKOHHBIE IPEICTABUTEINN)
HECOBEPIICHHOJIETHIX O00yYaIOMINXCA U PAOOTHUKU YyUPEKIACHUS 00s3aHBI COOOIIATh
00 U3MEHEHUH CBOMX MEPCOHANBHBIX JAHHBIX (ITPU HATMYUU TAKUX U3MEHECHUN ):

B TeueHue 10 gHel co qHS M3MEHEHHS TIePCOHATBHBIX JaHHBIX;

19. Ilpwu 3akiaroyeHHH TPYyIOBOTO JOrOBOpA JIMIIO, OCTYyMAaloIIee Ha padoTy,
JaeT corjachue Ha 0OpabOTKy MEepPCOHAIBHBIX JAaHHBIX MO (opMme, yKa3aHHOU B
MPWIOKEHUH 9 K HACTOAIIEMY TPUKA3ZY.

[Ipu mpueme Ha OOy4eHHE MO JOMOJHHUTEIHHBIM MpeanpodeccuoHalIbHbIM,
oOl1iepa3BuBaloOMM 00pa3oBaTEIbLHBIM IpOrpaMMaM corjlacue Ha o0paboTKy
MIEPCOHANBHBIX JaHHBIX (PUKCUPYETCsI B 3asBJICHUH O MpUEMe Ha 0OyUICHHE.

20. Ilpu momaue oOpaleHus B yUpeXKIEHUE MOCPEACTBOM O(HUIIMATBEHOIO
caiiTa yupexJeHus B MH(DOpPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «WHTepHeT»
corjacue cyObeKTa MepCcoOHANbHBIX IaHHBIX J1a€TCA B 3JIEKTPOHHOM BH/IE.

21. Ilpm w©HampaBieHHMH B YYPEXKICHHE JOKYMEHTOB, COJEPIKAIINX
NEPCOHANbHBIE JaHHBIE, MOCPEACTBOM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON
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cetn «HTEpHET» CYOBEKT NMEPCOHANBHBIX JAaHHBIX TaKKe HalpaBiseT COrJiacue Ha
00pa0OTKy TMEpCOHAJIbHBIX JAHHBIX B (OpME HJIEKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO YCHJICHHOM KBAIU(DUIMPOBAHHOW SJCKTPOHHOM TMOAMHCHIO B
cootBercTBUM ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 r. Ne 63-d3 «O0
AJIEKTPOHHOM HOIIUCH.

22. llpu otka3e cyObeKTa NEPCOHANBHBIX [AHHBIX JaTh COIJIaCME Ha
00paboTKy IepCOHAIBHBIX JaHHBIX JIMII0, OTBETCTBEHHOE 3a cOOp (MoJydeHue)
NEPCOHAIBHBIX JaHHbBIX, Pa3bsCHACT IPAKIAHUHY IOPUANUECKUE TTOCIEACTBHSI OTKa3a
IPEIOCTaBUTh X MEPCOHAIIBHBIE IaHHBIE, O UYEM COCTAaBJISIETCS 3asBIICHUE 110 (hopme
COIJIACHO NMPUIIOKEHNIO 13 K HacTosIIeEMy IpUKa3sy.

23. B mo00if MOMEHT coryiacue Ha 00pabOoTKy MepCOHAIBHBIX JaHHBIX MOKET
ObITh OTO3BaHO. Takke MOXKET ObITh OTO3BAHO COIVIACHE Ha OCYIIECTBICHUE
OTJIEJIbHBIX AEHCTBUH (Omepanuii) ¢ NepCOHaIbHBIMU JTAHHBIMHU.

O6paboTka 1 XpaHEHUE MEPCOHATBHBIX JIAHHBIX
JUISl OCYILIECTBIICHUS 11eTiel 00padOTKU
MePCOHAIIBHBIX JTAHHBIX
B COOTBETCTBUH [lo0KeHnEM

24. IlepcoHanbHbIe JaHHBIE XPAHATCS B YUYPEKICHUU B OyMaKHOM H
AJIEKTPOHHOM BUJIE.

25. K mokymeHTaM, cojiepKalluM IIepCOHAJIbHBIC JIaHHBIC Ha OyMaKHBIX
HOCHTEJISIX, OTHOCSATCS:

JUYHBIC Jiena paOOTHUKOB,;

JIUYHBIE JIeJIa 00yYaroIIUXCs;

OpraHU3aIMOHHO-PACTIOPSANTEIIbHAS TOKYMEHTAITHUS;

OOBSABIICHUS,

26. Jluunwple pnenma paOOTHUKOB M OOYYarONIUXCS PACIoOJiararoTCs B
an(aBUTHOM TIOPSJIKE, XPAHATCS B OyMa)KHOM BHJIEC B TIAIIKaxX C OMHUCHIO JOKYMEHTOB,
MPOHYMEPOBaHHBIE TI0 CTpPaHHUIIAM, XpaHATCA B CICHHAIBHO OTBEICHHBIX
METaJUIMYECKNX IKadax, OO0ECHeYNBAONINX 3aMUTy OT HECAHKIIMOHUPOBAHHOTO
JOCTYTIA.

27. JluyHbIe nena pEeTUCTPUPYIOTCS B KypHAJIEC yUeTa JIMYHBIX J1eJ1, KOTOPBIH
BEJIETCS B DJICKTPOHHOM BHJIE U HA OYMa)KHOM HOCHTEJIE.

28. Ilocne yBoibHEHMS pabOTHMKA B  JMYHOE JIEJI0  BHOCATCA
COOTBETCTBYIOIINE JOKYMEHTHI (3asBJieHHE pAa0OTHHKA, TMPUKA3 O PACTOPKEHUU
TPYJIOBOTO JIOTOBOpA M Jp.), COCTABISACTCS OKOHYATENIbHAS OMKCh W JIUYHOE JIEJIO0
NepeIacTCs B apXUB YUPEKACHUSA Ha XpaHCHUE.

29. Ilpu mnonyyeHWM MEPCOHANBHBIX JAHHBIX PaOOTHUKOM OIEpaTopa,
KOTOPBIH B COOTBETCTBHUH C JIOJDKHOCTHBIMHU 00SI3aHHOCTSIMHU TI0JTy4YaeT MepCOHATbHBIC
JTAaHHBIE OT CyOBEKTa MEPCOHANIBHBIX JIAHHBIX B 0053aT€bHOM MOPSIKE MPOBOIUTCA
IpoBEpKa JOCTOBEPHOCTU MEPCOHANIBHBIX JIaHHBIX. BBOJA MepCOHAIBbHBIX TAHHBIX,
MOJIYYCHHBIX ~ ONEpaTopoM, B HMHPOPMAIMOHHYI0 CHCTEMY  OCYIIECTBIISICTCS
pabOTHUKAMU, UMEIOIUMH JOCTYI K COOTBETCTBYIOIIMM TEPCOHAIBHBIM JTaHHBIM.



9

PaGoTHukH, oCylIecTBIAOIIKE BBOJ HH(GOPMAIMU, HECYT OTBETCTBEHHOCTHh 3a
JIOCTOBEPHOCTH U MOJIHOTY BBEJICHHOM HH(OpMALINH.

30. He pomyckaercss Qukcanmusi Ha OJHOM MaTepUaTbHOM HOCHTENE
NEPCOHAIBHBIX JAaHHBIX, eI 00paOOTKH KOTOPHIX 3aBEIOMO HECOBMECTHUMBI.

31. 3ampemiaercs cCKaHUpPOBaHUE OYMa)KHBIX BEPCHUM JIOKYMEHTOB, B CIy4ae
€CJIM CO3/JaHHME AJIEKTPOHHBIX 00pa30B JOKYMEHTOB M XpaHEHUE ATUX 00pa3oB Ha
AJIEKTPOHHBIX HOCHUTEIAX He TpeOyeTcs 3akoHoAaTebecTBoM Poccuiickoit deneparum.

32. 3ampeniaercs pacrieyaTbiBaHUE Ha OyMa)KHbI€ HOCUTEIH MEPCOHATBHBIX
JAHHBIX U3 UH(POPMALIMOHHBIX CUCTEM, €CJIH 3TO HE COOTBETCTBYET IENSIM 00pabOTKH
MEPCOHANIbHBIX JJAHHBIX.

33.  JIoKyMeHTHI, Haxofsmmecss B paboTe, MOTYT HaXOMUThCS Ha paboumx
CTOJIaX WJIM B CHEIUANbHBIX NANKaX TOJBKO B TeueHue padodero aus. [1o okoHuaHuu
paboyero JHS JaHHbIE JOKYMEHTHl JOJDKHBI YOMpPAThcsl B 3alHMpParOIIAEcs
METAJTUYECKHUE MIKA]HI.

34. Tlpu paboTe ¢ mporpaMMHBIMH CPEICTBAMH HH(POPMAITMOHHOW CHCTEMBI
olreparopa, peanusyromeid GyHKIUA TPOCMOTPAa U PEJAKTUPOBAHUS MEPCOHATBHBIX
JAHHBIX, 3aMPEIIAeTCs IEMOHCTPAIU SKPAHHBIX (OPM, COAEpKALIUX TaKUE JIaHHBIE,
JULIAM, HE UMEIOIUM COOTBETCTBYIOILETO JIOITYCKA.

35.  JIOKYMEHTBI, COAepKalllue MEePCOHANbHbBIC JAHHBIC, XPAHATCS TaKXkKe B
BUJIE 3JIEKTPOHHBIX 00Pa30B (CKAHUPOBAHHBIX KOIMI) Ha MaTepUaIbHbIX HOCUTEIISX.

36. IlepeueHb MecT XpaHEHHUsS MaTepUAIbHBIX HOCHUTEIEH NEepCOHAIbHBIX
JAaHHBIX ONpPEEJICH MPUIIOKEHNEM 4 K HACTOSIIIEMY pUKa3zy.

NHudopmanmoHHble CUCTEMBI IEPCOHATBHBIX JAHHBIX

37. Omnepatrop B CBOCHl  JEATENBHOCTH  HCIONB3YET  CIEIYIOIINE
UH(POPMAIIMOHHBIE CHCTEMBbI TMEPCOHANBHBIX JAHHBIX (COTJACHO KJIacCH(pHUKAIUH,
YCTaHOBJIICHHOM MYHKTOM 5 TpeOoBaHUM K 3alllMTe MEPCOHAIBHBIX JAHHBIX MPH UX
00paboTke B MH(OPMAIIMOHHBIX CUCTEMAX MEPCOHANIBHBIX JTAHHBIX, YTBEP>KIECHHBIX
noctaHoBiienueMm IIpaButensctBa Poccuiickoir ®enepanuu ot 1 Hos10ps 2012 .
Ne 1119):

WH()OpPMAIIMOHHBIC CHUCTEMBbI, OOpabaThHIBAIOIINE TEPCOHAIBHBIC JAaHHBIC
CYOBEKTOB NEPCOHATILHBIX TaHHBIX, HE SBJISIOIIUXCS COTPYAHUKAMH OIEpaTopa;

nH(OpMAITMOHHBIC CUCTEMBI, oOpabaTbhIBarOIIHE OnoMeTpudecKue
NEPCOHAJIbHBIE TaHHBIE.

38. Ilepeuenb HH(OPMALMOHHBIX CHUCTEM  MEPCOHAIBHBIX  JIaHHBIX
YTBEPKAACTCS MMPUKA30M YUPEIKICHHSI.

39. VYupexneHue  OCYLIECTBISIET  MNPOBEPKY M KIACCHUPUKALHUIO
WH(POPMAITMOHHBIX CUCTEM TMEPCOHATBHBIX JAHHBIX, B X07€ KOTOPOI ONMPEeAeIstOTCS:

COCTaB U CTPYKTypa OOBHEKTOB 3aIlUTHI;

KOHQUIypauus W CTPYKTypa HMH(POPMALMOHHOW CHUCTEMBI IEPCOHAIBHBIX
JTaHHBIX;

uHopMaIMss O pa3TpaHWYCHUW TpaB JOCTynma K 00padaThIBaeMbIM
NEPCOHAIBHBIM TaHHBIM;
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pexuM 00pabOTKH MEPCOHANBHBIX TAHHBIX,

BBISIBJICHHBIC YTPO3bI 0€30IaCHOCTH TIEPCOHAIBHBIX JTAHHBIX

NepeueHb MEPONPUITHN 00SCIICUHBAIOIINX 3AIIUTY IIEPCOHATBHBIX JTAHHBIX

nepeYeHb MPUMEHSIEMBIX CPEJICTB 3alIUThHl HH()OPMAIIAH, SKCIUTyaTallHOHHOW U
TEXHUYECKON IOKYMEHTAIIMU K HUM.

40. VYkazaHHas TpOBEpKa OCYIIECTBISETCS TPH BBOJEC B OIKCILTyaTaIlHIO
UH(POPMAIIMOHHON CHUCTEMBl TICPCOHAIBHBIX JAHHBIX, BIOCJICIACTBHH — HE PEXe
OJTHOTO pa3a B TPH TroJia, €CIIM WHOW CPOK HE YCTAHABIMBACTCS MPOU3BOIAMTEICM
UH(POPMAIIMOHHOMN CUCTEMBI HJTH HOPMATHBHBIM IPABOBBIM aKTOM.

YHUUTOXKEHNE TEPCOHATBHBIX TaHHBIX MPHU
JOCTUKEHUH 11eJIed 00pabOTKU NepCOHATBHBIX
JIAaHHBIX, IPeayCMOTpeHHbIX [lonoxxeHnem

41. bymaxHble U 3JIEKTPOHHBIE JOKYMEHTBI, COJIEpKallle IMEepCOHAIbHbBIC
JTAHHBIE, YHUUTOXKAIOTCS B CIEIYIONINX CIy4asx:

a) MO JOCTHXKEHUIO 11eJIh 00pabOTKU NEPCOHATBHBIX JaHHBIX;

0) M0 OKOHYAaHNU CPOKOB XpaHEHUs], yCTAaHOBJICHHBIX NprKa3zoM DeaepaabHOro
apxuBHOro areHTcTBa oT 20 nexadpst 2019 r. Ne 236 «O6 yrtBepxkaeHuu llepeuns
TUIOBBIX YINPABICHUECKUX ApPXUBHBIX JIOKYMEHTOB, OOpa3yloIIMXcsi B Mpoliecce
NEATEIbHOCTH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHHS U
OpraHu3alni, C YKa3aHHUEM CPOKOB XPaHEHHUS.

42. B cinydae OTYMCICHUS W3 YUPEKIACHUS JUI, OOYydYaBIIUXCSA IO
JOTIOJTHUTENBHBIM TPEANPOPECCUOHANBHBIM WM O0IIEpa3BUBAIOLIIUM MPOrpaMMam,
KOITMHU IOKYMEHTOB, TPEABABISIEMBIX [IPU ITPUEME JTULIA HA O0yUYE€HHUE, YHUUTOKAIOTCH,
OCTaJIbHBIE JOKYMEHTBI, COCTABIISAIOIINE JIMYHOE JEI0 peOeHKa, MepelatoTCs B apXUB
YUpEXKACHUS  WIA  BBIAAIOTCA  POOUTENSIM  (3aKOHHBIM  INPEJCTABUTENISM)
HECOBEPILIEHHOJIETHEr0 00y4aroIerocs.

43. B cmywdae oTkaza B mpueMe Ha paboOTy TIpeAOCTaBlICHHBIE Ha
co0eceJOBaHUU KaH/IUJATOM JIOKYMEHTbI YHUUYTOKAIOTCS.

44. llepcoHalbHbIE JaHHBIE, COJIEpXKAIIUMECS B IMPUKa3axX MO JUYHOMY
cocTaBy (0 mpueme, o epeBojie, 00 yBOJILHEHUH, O HaI0aBKaX ), OIJIEkKAT XPaHEHUIO
c mocieayoumM (GOpMUPOBAHHEM U Tepelayeil yKazaHHBIX JOKYMEHTOB B apXUB
VUPEKIACHUS U1 XPAHEHHS B YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM PoccHiicKoM
denepannu NOPSIKE.

45. llepcoHanbHble aHHbBIE, COAEPXKAIIMECS B JIMYHBIX JAENaX WU JIMYHBIX
KapTOuKax paOOTHUKOB YUPEKIEHUS, XPaHATCS B TEUYEHUE JECITH JIET C
NoCJIeayONMM (GOPMUPOBAHUEM U TepeJadyeil yKa3aHHBIX JIOKYMEHTOB B apXuB
YUPEKIACHHU U1l XpaHEHHs B YCTaHOBIIEHHOM Poccuiickoint Penepanuent nopsake.

46. IlepcoHanbHble JaHHBIE, COJAEpXAIIMecs B IMPUKAa3aX O IMOOIIPEHUSX,
MaTepUalIbHOW MOMOIIM PAOOTHUKOB YUPEKJICHHUS, MOJIEKAT XPAHEHUIO B TEUCHHE
ISTH JIET C MOCJENYIOUUM (POPMUPOBAHUEM U TIepeIauell YKa3aHHbIX JOKYMEHTOB B
apXMB Y4YpPEKICHHs sl XpaHeHuss B ycraHoBieHHOM Poccuiickonn denepanneit
MOPSIIIKE.
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47. TlepcoHanbHbIE JAaHHBIE, COACPIKAIIUECS B MPUKA3aX O MPEIOCTABICHUU
OTITYCKOB, O KPaTKOCPOYHBIX BHYTPHPOCCHUHCKHUX U 3apyOeKHBIX KOMAaHIUPOBKAX, O
TUCITUTITMHAPHBIX B3BICKAHHUSX PAOOTHUKOB YUPEKICHUS, MOIJICKAT XPAHEHUIO B
KaJIPOBOM CITy’KO€ B TEUCHUE TISITH JIET C TTOCIICIYIONTUM YHHUTOXCHUEM.

48. Ilpu yBOJBHEHUHM MEpPCOHAIbHBIC JaHHbIE PaOOTHUKA YHAISIOTCA C
opUIMaTBHOTO CaliTa yUpeKIeHUs B MHPOPMaAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTEepHeT» B TeUeHHE ecATU padounx aHei. CoXpaHsSIOTCs Ha caliTe mepCoHaIbHbIC
JTAaHHBIE YBOJIEGHHOTO pa0OTHHKA, pPa3MEIlICHHbIE B HOBOCTHBIX CIOKETaX, a TaKkKe C
uHdopMaIuen 0 JOCTHKEHHUSIX 00yJarouxcsl.

49. IlepcoHanbHble JaHHBIC TPAXKIaH, OOPATUBIIUXCS B YUPEKICHUE JTUYHO,
a TaKXKe HANpPaBUBIINX WHIWBHIyAIbHBIC WM KOJJICKTUBHBIC IMHCHhMCHHBIC
oOpaitieHust Ui oopaiieHust B GopMe AIEKTPOHHOTO JOKYMEHTA, XPaHSATCA B TCUCHHE
TISATH JIET.

50. Cpok  xpaHeHHS  TEpPCOHAIBHBIX  JIAHHBIX,  BHECCHHBIX B
aBTOMATU3UPOBAHHBIC HHPOPMAITMOHHBIE CUCTEMBI, JOJKEH COOTBETCTBOBATH CPOKY
XpaHEeHHs] OyMaKHBIX OPUTHHAJIOB.

51. bymaxHple HOCHTETH TMEPCOHAIBHBIX  JAHHBIX  YHHUYTOXKAIOTCS
MOCPEJICTBOM M3MENbUCHHUsI B OymaropesareilbHoil (OyMaroyHWYTOKUTEIHHOM)
MalmHe (mpeaepax).

52. IlepconanbHble JaHHBIC, COJEPKAIIMECS HA AJIEKTPOHHBIX HOCHUTEISX,
YHUYTOXAIOTCS OJHUM U3 CICAYIONIUX CIIOCOOOB:

THIATEIbHOE BEIMAPBIBAHHE (C MMPOBEPKOM TIIATETLHOCTH BHIMAPBIBAHUS) — JIJISI
COXpaHEHUs BO3MOXHOCTH OOpaOOTKM WHBIX JIAaHHBIX, 3a(UKCUPOBAHHBIX Ha
MaTepHaTbHOM HOCHUTEIE, COACPKABIIIEM TIEPCOHAIILHBIC TAHHBIC,

du3rUecKkoe YHHYTOKEHUE dYacTed HocHTeneld uHGopMaru (BHYTPEHHUX
JTUCKOB M MHKPOCXEM) —Ha eCTKOM MarHuTHoM aucke (HDD);

YHUYTOXKEHUE MOYyJIeH W MUKPOCXEM JOATOBpeMeHHOH namsatu — 1t USB- u
Flash-socureneii;

MEXaHMYECKOE HAPYIICHHE IIEIOCTHOCTH HOCHUTENS, HE MO3BOJIIOIIETO
MIPOU3BECTH CUYUTHIBAHWE WJIM BOCCTAHOBJICHHE TEPCOHATBHBIX MaHHBIX, — a1 CD
(DVD)-nuckos;

CTUpPAHHE C TOMOIIbI0 CEePTUDUIIMPOBAHHBIX CPEACTB  YHUUYTOXKCHHUS
uH(bOopMaIuu — 1)1 3anrced B 0a3ax JaHHBIX U OT/ACIBHBIX JOKYMEHTOB Ha MAITHHHOM
HOCHTEJIE.

53. OO0 yHWUYTOXKEHUU OYMaXHBIX U SJIEKTPOHHBIX HOCUTEIIEH MePCOHATBHBIX
JTAHHBIX COCTABJISIETCS aKT.

JlocTyn K mepCcoOHabHBIM JaHHBIM

54. TlepcoHanbHble JaHHBIE, KOTOPbIE 00PadaTHIBAIOTCS B MH()OPMAITMOHHBIX
CUCTEMaXx, IOJUIEKAT 3alUTE OT HECAHKIIMOHUPOBAHHOTO JOCTYNA M KONUPOBAHUS.
be3onacHOCTh NEpCOHANBHBIX AAHHBIX INPU MX 00pabOTKe B MH(POPMALMOHHBIX
CHUCTeMax O0ECHeunBaeTCsl C MOMOIIBI0 CUCTEMBbI 3alIUThl MEPCOHAIBHBIX AAHHBIX,
BKJIIOYAIOIIEH OpraHu3aliOHHbIE MEPHI M CPEICTBA 3aIUTHI HHGOPMAIUH.
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55. K opranuzaniMmOHHBIM MEpaM OTHOCSITCS:

MPUHATHE JIOKATHHBIX HOPMATHBHBIX aKTOB B 00JIACTH 3aIIUTHI EPCOHATBHBIX
JTAaHHBIX, 03HAKOMJICHHE C YKa3aHHBIMU JJOKYMEHTaMHU paOOTHUKOB YUPEKICHUS;

XpaHEHUE MaTepHUaTbHBIX HOCHTENECH NEpPCOHAIBHBIX NaHHBIX B ceildax,
METANIMYECKUX 3allipaeMbIX MKadax;

BBEJCHUE TMPOMYCKHOM CHCTEMbl B TIOMEUICHMs, T/A€ XpaHATCA U
o0OpalaThIBatOTCs IEPCOHAIIBHBIE JaHHBIE;

JOTIOJIHUTENBbHOE NPO(eCcCHOHABHOE 00pa3oBaHne PaOOTHUKOB YUPEKACHHUS,
OTBETCTBEHHBIX 32 00pabOTKY MEPCOHATIbHBIX JIAHHBIX;

OCYIIECTBJICHUE TMEPUOJUYECKOTO0 ayAMTa WIM BHYTPEHHETO KOHTPOJIS
00pabOTKH MEpPCOHAIBHBIX JAHHBIX HAa COOTBETCTBUE MPHUHATHIM B YUPEKICHUU
MepaM, JIOKaJIbHbIM HOPMaTHUBHBIM aKTaM;

paccieoBaHUe HWHIMACHTOB, CBSI3aHHBIX C HApyLIEHWEM MpaBHII 00pabOTKU
NEPCOHANIbHBIX JTAHHBIX;

OopraHu3alys OpOUEAypbl YHHUTOXXEHUS HH(QOpMaUU € MNEepCOHATbHBIMU
JAHHBIMHU.

CpencTBa 3a1uThl HHPOPMALIUHN

IPUMEHEHUE CUCTEM BHIEOHAOIIONEHUS, OXPAaHHOW CUTHANIM3AlMH, YCUJICHUE
JBEpEN M 3aMKOB IIOMEILIEHUN YUPEKACHUS;

IPOrpaMMHasi ¥ MPOrpaMMHO-TEXHUYECKAs 3aINATA OT HECAHKIIMOHUPOBAHHOTO
JOCTYIIA K IIEPCOHAJIBHBIM JJaHHBIM;

OpraHu3alus 6e30macHoOro JOCTyTa B uH()OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHYIO ceTh «HTEpHET», UCIOIB30BaHUE CPEJICTB MEKCETEBOTO
AKpaHUPOBAHWS,

MPUMEHEHNUE CHUCTeM IMU(pOBaHUS TIPH Tepefade IMEePCOHATBHBIX JTaHHBIX,
WCITOJIb30BAHUE CPEICTB KPUNTOrpadUISCKON 3amuThl HHPOPMAIIMKA TP TIepeaade
3amuIaeMoi HHGOPMAIINH 110 KaHaJIaM CBSI3H;

3aIuTa OT BPEIOHOCHOTO MPOTPAMMHOTO 00€CIIeUeHHsI, BUPYCOB, TPOSIHOB.

56. Jloctym pabOTHUKOB YYPEKACHHS K DIEKTPOHHBIM 0OazaM JaHHBIX,
colep)KallluM ~ TIePCOHANIbHBIE  JIaHHBIE, oOecmeunBaeTcsl maposieM. Ilapoms
YCTaHABJIMBACTCSA U MEHSAETCS MOJIh30BaTENIEM HE PEKe OJTHOTO pa3a B JIBa MeCSIIA.

57.  Jlomyck yrOJTHOMOYEHHBIX JOHKHOCTHBIX JIUI] K IEPCOHATBHBIM JaHHBIM
B MH(GOPMAIMOHHBIX CHUCTEMaX MEPCOHATBHBIX JTAaHHBIX YUPEKICHHS pa3periacTcs
nocie  00s3aTENBHOTO  MPOXOXKACHHS  MPOIEAYpPhl  WUIASHTU(DUKAIUU |
ayTeHTU(PUKAIINH.

58. YmomHOMOYEHHBIE JOJKHOCTHBIE JIMIA JIOMyCKAITCs K WHOOpMaIny,
coJieprKallel mepcoHaIbHbIC TaHHBIC, B COOTBETCTBUU C 3aHUMAEMOM JIOJDKHOCTBIO H
B 00beMe, HEOOXOOMMOM ISl BBIIIOJHEHUS MMM JOJDKHOCTHBIX OOSI3aHHOCTEH B
COOTBETCTBUM C TIPWJIOKEHHWEM 2 K HACTOAIMIEMY TMpHUKa3 WM JTOJDKHOCTHOM
MHCTPYKLIHUEH.

59. B mensax oOecreueHus] 3allUThl NEPCOHANBHBIX JAHHBIX CYOBEKTHI
MepPCOHAIBHBIX JIAHHBIX BIIPABE:

a) OCYIIECTBISATH CBOOOIHBIN OECIUIATHBIN JOCTYN K CBOMM TEPCOHATLHBIM
JAHHBIM, BKJTIOYAs TIPABO MOTyYaTh KOTTUH JIFOOOH 3aMHCH, 32 UCKIIFOYCHUEM CITyJaesB,
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npeaycMoTpeHHBIX DenepanbHbIM 3aKOHOM «O TTePCOHAIBHBIX TAHHBIX);

0) TpeOoBaTh BHECEHHUS HEOOXOMUMBIX W3MEHEHUW, YHUUYTOXKCHUS WU
OJIOKUpPOBaHUS  TEPCOHAIBHBIX  JaHHBIX, KOTOPHIE SBIISIOTCS  HEIOJHBIMU,
YCTapeBIIMMH, HEIOCTOBEPHBIMU, HE3aKOHHO TIIOJTYYEHHBIMH WIH HE SBISIOTCS
HEO0OXOIMMBIMH JIJIs 3asIBJICHHOM 11€JI1 00pabOTKH;

B) 00’KaJIoBaTh B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIaTEILCTBOM Poccuiickoi
denepanuu, AeHCTBUSA (O€3ACHCTBHE) YITOTHOMOYEHHBIX JOJKHOCTHBIX JIHII.

Hepezlaqa IMCPCOHAJIBHBIX HAHHBIX

60. 3ampemraercs mepemada dIEKTPOHHBIX KOMHH 0a3 MTaHHBIX, COAEPIKAIINX
NEPCOHANIbHBIE JaHHbIE, JTIOOBIM CTOPOHHUM OpraHU3alusM, 3a HUCKIIOYEHUEM
CJIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOATEIbCTBOM Poccuiickoit denepanu.

61. 3ampemaercs mnepegadya NEPCOHANBHBIX JAaHHBIX C TEPCOHAIBHBIX
KOMITBIOTEPOB  (IJIAHIIETOB, MHBIX DJJIEKTPOHHBIX YCTPOMCTB U MaTe€pUaJIbHBIX
HOCHUTENIEW) oOlepaTopa Ha JIMYHBIE DJIEKTPOHHBIE YCTPOMCTBa pPaOOTHUKOB
YUPEKACHUS.

62. 3ampemaercs BBIHOCUTb U3 YUYPEKICHHUS HOCUTENIU IEPCOHAIBHBIX
JaHHBIX 0€3 COrJacoBaHUs C YNPABISAIOUINM JUPEKTOPOM YUPEXKICHUS.

63. VYupexneHue He BOpaBe cooOLIaTh IMEPCOHAJbHBIE IaHHBIE TPEThEH
CTOpOHE 0€3 NHUCBMEHHOro corjacusi CcyObeKTa MEepCOHANbHBIX JIaHHBIX, 3a
VCKIIFOYEHHUEM CIEAYIOIINX CITy4acB:

MPeayCMOTPEeHHBIX cTaThsiMu 6, 10 deaepanbHoro 3akoHa «O MEepCOHATBHBIX
JTAHHBIX»;

Ipy pa3MEUIeHuU Ha OQUUMAIBLHOM CcaiiTe yYpexXJIeHHs B HMH(DOpMaMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT»  uHbopMauuu B 00ObeEMe,
npenycmotpernHoM [locranosnennem [IpaButensctBa Poccuiickoit @eneparmu ot 20
okTs10pst 2021 1. Ne 1802 «O6 yrBepxknenuu [IpaBun pasmemnienus: Ha opuraILHOM
caiite 00pa3oBaTeNbHON OpPraHU3aluy B MHPOPMALUOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «HTEpHET» N OOHOBIEHUS HHPOpMaALMK 00 00pa3oBaTEebHON OpraHu3alu, a
TaK)X€ O IPU3HAHWUN YTPATUBIINMH CHITy HEKOTOPBIX aKTOB U OTAEJIbHBIX MOJOKEHUN
HEKOTOpbIX akTOB IIpaButenscTBa Poccuiickoit denepanumy;

IpU OCYIIECTBICHUM WHIWBUIYaJIbHOTO (MEPCOHU(UIMPOBAHHOTO) Y4eTa,
CBSI3AHHOTO C YIUIaTOW HaJOroB M cO6opoB B OHJ COLMANIBHOIO CTpaxOBaHUS,
[Tencuonnsiit poun Poccutickoit deaepanun, OeaepanbHyO HAJOTOBYIO CIIYXKOY;

B paMKax OyXraJTepCKOro W HAJIOTOBOTO y4YeTa YBOJICHHBIX PA0OTHHUKOB;

Opy  TOJy4YeHMH HMHPOPMAlMKM O COCTOSSHUM  3/I0pOBbSl  pabOTHUKA,
MPENsSTCTBYIOUIETO JaIbHENIIIEMY BBITIOJHEHUIO TPYA0BOM (DYHKIIMK paOOTHHKA;

B LEJISAX MPEAYNPERKACHUS YTPO3bl )KU3HU U 3I0POBBIO0 PAOOTHHUKA;

o TpeOOBAHUIO TPABOOXPAHUTEIBHBIX OPIAHOB;

B CYJBbI;

aZBOKaTaM;

CyJ1eOHBIM IPHUCTABAM-UCIIOJHUTENSM;
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mo TpeboBaHUIO TPO(DPCOI030B — HH(DOPMAIUIO TIO COIUATHLHO-TPYIOBBHIM
BOTIPOCAM;

IIPH 3aCEIaHuU OPTAHOB YUPEIKICHHS,

OIepaTopy CBSI3W, OKA3bIBAIOIIEMY TEJIEMAaTUYECKUE YCIYTH CBS3H, — B

OTHOIIEHUM  PAOOTHHUKOB, MHCIOJNB3YIOIIKUX  IOJB30BATENbCKOE  (OKOHEYHOE)
000py1I0BaHUE OIlEpaTopa CBSI3U;

IO 3aIpocaM CPeJICTB MACCOBOM MH(OpMALINU, KOTJa HEOOXOIUMO ISl 3aIIUThI
OOIIECTBEHHBIX HHTEPECOB,;

[pU MOITYYEHUH UHPOPMAIIMHU O COCTOSIHUU 310POBbsI 00YUaIOLIETOCs € LEIbI0
€ro nepeBoia Ha 00yUeHue Ha IOMY;

B BOCHHBIE KOMUCCAPHUATHI;

IIPY HApPaBJICHUH PAOOTHHKA B CIIYKEOHYIO KOMaHAHPOBKY;

IIpM HANpaBJIE€HUU OOYyYaIOIIErocss Ha MEPOINPUATHS, NPEITyCMOTPEHHbIE
00pa3oBaTeabHOI MPOrpaMMON;

NP  OCYILIECTBJIEHUU TOCYJAPCTBEHHBIX (MYHULMIAIBHBIX) (QYyHKUIUN
rOCyJapCTBEHHBIMU | (WJIM) MYHHIIUIIATBHBIMHA OpTaHaAMHU;

B MHBIX CITy4dasX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIHLCTBOM.

64. Ilepenaua nmepcoHaNbHBIX JaHHBIX 3allpellleHa 0e3 corjacus cyObekTa B
KOMMEPYECKHUX LENSIX, B UEAX IMOIYYEHUS IPUHOCSIIEH TOXOA EATEIbHOCTH.

65. Ilepenaua nmepcoHaNbHBIX JAHHBIX PAOOTHUKOB B MPEENIax YUPEKICHUSL
OCYLIECTBJISIETCS B COOTBETCTBUU C HacTOAIMM [lonoxkeHuem.

OTBETCTBEHHOCTD 32 HAPYIICHHE HOPM B 00JIaCTH
MEPCOHAIBHBIX TAHHBIX

66. 3a HapymieHHe HOPM B 00JIACTH TMEPCOHANBHBIX JAHHBIX (pa3rialicHue
NEPCOHANIbHBIX JaHHBIX pA0OTHUKOB U O0YUaIOIINXCS YUPEXKACHHUS, TO €CTh Iepeaayda
MOCTOPOHHUM JIMIIaM, HE UMEIOIIMM K HUM JIOCTYTIa; MyOJIMYHOE PACKPBITHE; yTpaTa
JOKYMEHTOB ¥ WHBIX HOCHUTENCH, COJIEp)KaIllMX TIepCOHaJbHbIC IaHHBIC; WHBIC
HapyleHus: 00s13aHHOCTEN Mo MX 3aluTe, 00pabOTKe U XPaHEHUIO, YCTAHOBJICHHBIM
HacTosammM [lonoxkeHueM, a Takke MHBIMU JIOKQJIbHBIMH HOPMATHBHBIMHU aKTaMU
YUPEXJICHUS) YUpPEXKICHUE B IPeesiaX CBOCH KOMIIETECHIIMH MTPUBJIEKAET paOOTHHKA K
JUCHUIUIMHAPHON OTBETCTBEHHOCTH BIUIOTH JIO VYBOJBHEHHUS TIO OCHOBAHMIO,
IPELYCMOTPEHHOMY MOAYHKTOM «B» IMMYHKTa 6 yacTu nepBoil ctateu 81 Tpyaosoro
kozekca Poccuiickoit denepannu.

67. B cnywae mpuumHeHHsS yiiepOa YUYPEKICHUIO pPAOOTHUK, HWMEHOIIHMA
JOCTYN K TIEPCOHATBHBIM JTaHHBIM W COBEPIIUBIINKA YKa3aHHBIN JUCHUTUTHHAPHBINA
MPOCTYNOK, HECET MOJIHYI0 MaTepuajbHyI0 OTBETCTBEHHOCTh B COOTBETCTBUHU C
MyYHKTOM 7 4acTu nepBou cratbu 243 TpynoBoro kojaekca Poccuiickoit deaepannu.

68. PaOoTHuK, cOBEpIIMBIIMIA MpaBOHAPYUIEHUE B O0JACTH MEPCOHAIBHBIX
JAHHBIX, MOXET OBITb TAaKXKE MOABEPTrHYT aJIMHUHHUCTPATUBHOW WM YTrOJOBHOM
OTBETCTBEHHOCTH.



15



	ПОЛОЖЕНИЕ об организации работы с персональными данными
	Общие положения
	Обработка персональных данных в целях осуществления образовательной деятельности
	Обработка и хранение персональных данных для осуществления целей обработки
	персональных данных в соответствии Положением
	Информационные системы персональных данных
	Уничтожение персональных данных при достижении целей обработки персональных данных, предусмотренных Положением
	Доступ к персональным данным
	Передача персональных данных
	Ответственность за нарушение норм в области персональных данных


		2023-02-16T16:12:17+0300
	ЧАСТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ДОПОЛНИТЕЛЬНОГО ОБРАЗОВАНИЯ "ДЕТСКАЯ ШКОЛА ИСКУССТВ СВЯТО-АЛЕКСИЕВСКОЙ ПУСТЫНИ"
	я подтверждаю этот документ своей удостоверяющей подписью




